
Interview Preparation Guide
Section 1: Pre-Interview Research

● Company Research:
○ Company history and mission statement
○ Key products or services offered
○ Recent news or developments
○ Competitors and industry position

● Role Understanding:
○ Detailed job description analysis
○ Key skills and qualifications required
○ Responsibilities and expectations

● Cultural Fit:
○ Company culture and values
○ Dress code expectations (corporate,
business casual, etc.)

○ Work environment and team dynamics

Section 2: Personal Preparation

● Self-Assessment:
○ Review your resume and cover letter



○ Prepare key points about your experience
relevant to the job

○ Identify your strengths and how they align
with the role

○ Prepare to discuss any gaps in your
employment

● Practice Common Questions:
○ Tell me about yourself.
○ Why do you want to work for this company?
○ What are your greatest strengths and
weaknesses?

○ Describe a challenge you faced at work and
how you handled it.

○ Where do you see yourself in five years?
● STAR Technique:

○ Situation: Describe the situation.
○ Task: Explain the task you had to complete.
○ Action: Detail the actions you took.
○ Result: Share the outcomes of your actions.

Section 3: Day Before the Interview

● Logistics:
○ Confirm interview time and location (or
virtual setup)

○ Prepare travel arrangements (if in-person)



○ Ensure all necessary documents are printed
(e.g., resume, cover letter, reference list)

● Outfit Preparation:
○ Choose and iron your interview attire
○ Lay out your clothes and accessories

● Mental Preparation:
○ Review your research and key points
○ Practice relaxation techniques (e.g., deep
breathing, visualization)

○ Get a good night’s sleep

Section 4: Day of the Interview

● Final Checklist:
○ Resume and cover letter copies
○ Portfolio or work samples (if applicable)
○ Reference list
○ Notebook and pen

● Arrival:
○ Arrive 10-15 minutes early
○ Greet the receptionist or contact person
politely

● During the Interview:
○ Maintain good eye contact and posture
○ Listen carefully and respond thoughtfully
○ Use the STAR technique for behavioral
questions



○ Ask insightful questions about the role and
company

Section 5: Post-Interview

● Follow-Up:
○ Send a thank-you email within 24 hours
○ Reiterate your interest in the position
○ Mention specific points from the interview

● Reflection:
○ Assess your performance (what went well,
what could be improved)

○ Take notes on the interview questions for
future reference

This guide will provide your readers with a clear,
actionable structure to prepare effectively for their
job interviews in Australia.


