
Scholarship Application Template
Instructions

Use this template to organize and present your scholarship application effectively. Ensure each
section is complete and tailored to the specific scholarship you are applying for.

Personal Information

Field Details

Full Name [Your Full Name]

Date of Birth [Your Date of Birth]

Nationality [Your Nationality]

Contact Information Phone: [Your Phone Number]

Email: [Your Email Address]

Address [Your Address]

Academic Information

Field Details

Current Institution [Your Current Institution]

Degree Program [Your Degree Program]

Major/Field of Study [Your Major/Field of Study]

GPA/Academic Performance [Your GPA/Academic Performance]

Expected Graduation Date [Your Expected Graduation Date]

Scholarship Information

Field Details

Scholarship Name [Name of the Scholarship]



Application Deadline [Application Deadline]

Scholarship Amount [Scholarship Amount]

Scholarship Criteria [Scholarship Criteria]

Supporting Documents Checklist

1. Transcripts
○ Official Transcript from Current Institution
○ Additional Transcripts (if required)

2. Letters of Recommendation
○ Academic Reference 1: [Name, Position, Contact Information]
○ Academic Reference 2: [Name, Position, Contact Information]
○ Professional Reference (if applicable): [Name, Position, Contact Information]

3. Personal Statement
○ Well-crafted essay explaining why you deserve the scholarship, your academic

and career goals, and how the scholarship will help you achieve them.
4. Resume/CV

○ Detailed resume/CV including academic achievements, work experience,
extracurricular activities, and skills.

5. Additional Documents
○ Proof of Financial Need (if applicable)
○ Research Proposal (if required)
○ Language Proficiency Test Results (if applicable)
○ Any other required documents specific to the scholarship

Personal Statement Outline

1. Introduction
○ Introduce yourself and your academic background.
○ Briefly mention your career goals and aspirations.

2. Body
○ Academic Achievements: Highlight significant academic achievements and how

they align with the scholarship criteria.
○ Career Goals: Explain your long-term career goals and how the scholarship will

help you achieve them.
○ Personal Motivation: Share personal anecdotes or experiences that have

motivated you to pursue your chosen field.
○ Impact: Describe how you plan to use your education to make a positive impact

in your community or country.
3. Conclusion



○ Summarize your key points.
○ Express gratitude for the opportunity to apply.
○ Reiterate your commitment to making the most of the scholarship.

Final Review and Submission

1. Proofread: Ensure all sections are complete and free of errors.
2. Review Criteria: Double-check that your application meets all scholarship criteria.
3. Compile Documents: Organize all supporting documents in the required format.
4. Submit: Submit your application by the deadline, following the specific submission

instructions provided by the scholarship organization.


